MOJINTUKA
06paboTKn NepcoHanbHbIX AAHHbIX
YacTHOro o6pasoBaTesibHOro yupexxaeH1s [AornoJIHUTeNIbHOro npocgeccMoHanbHOro
ob6bpasoBaHunA

«AKaeMunsa coBpeMeHHbIX TeXHOJIOrMin aBTomobunecrpoeinsa nm. A.H. MouceeBa»
(4Yoy ANO «ACTA»)

1. O6wmne nonoxkeHmns

1.1. Hactosiwas Monmtuka 4YOY ANO «ACTA» (panee - YupexaeHue, Onepatop)
06paboTKN NepcoHanbHbIX AaHHbIX (Aanee - Nonutmka) pa3paboTaHa BO UCNOAHEHWE TpeboBaHMi
n. 2 4. 1 ct. 18.1 ®epgepanbHOro 3akoHa ot 27.07.2006 N° 152-®3 «O nepcoHanbHbIX AAHHbIX>»
(mnanee - 3aKOH O NepcoHasibHbIX AAaHHbIX) B Lensx obecnevyeHns 3awunTbl NpaB u ceobop yenoseka
U rpaxaaHumHa npu obpaboTke ero nepcoHanbHbiX AaHHbIX, B TOM 4uCie 3aWuTbl NpaB Ha
HENPUKOCHOBEHHOCTb YaCTHOW XWU3HU, IMYHYIO U CEMENHYIO TalHY.

1.2. Monutnka pencTByeT B OTHOLEHMN 06paboTKM MepcoHasnbHbIX AaHHbIX paboTHUKOB
N Apyrmx CcybbekToB MepCcOHasbHbIX AaHHbIX, He cocTtoswmx ¢ OnepaTtopoM B TPYAOBbIX
OTHOLUEHUSAX.

1.3. Monutnka onpepensieT OCHOBHble MPUHUMMbI, Lenn, ycnosms n cnocobol o6paboTku
nepcoHanbHbIX AaHHbIX, NepeyHu cybbekToB W obpabaTbiBaeMbix OnepaTtopoM MNepCOHaNbHbIX
AaHHbIX, DYHKUMK npaBa CybbeKTOB NepcoHasibHbIX AaHHbIX, a TakXke peanusyemble OnepaTopom
TpeboBaHMSA K 3alUNTe NMepcoHasibHbIX AAHHbIX.

1.4. OCHOBHble NOHATUA, ucnosab3yemble B [onntuke:

nepcoHasibHble AaHHble - fiobas nHopMauus, OTHOCALWAACA K MPAMO WAN KOCBEHHO
onpeaeneHHoOMy, uan onpeaensemMomy gusmdyeckomy anuy (CybbekTy nepcoHasnbHbIX AaHHbIX);

paborogarens - 4YOY [AMNO «ACTA», opuanyeckoe nuuo, BCTYNuBLUEE B TPYyAOBble
OTHOWeEHNSA € paboTHUKOM;

onepaTop NnepcoHasibHbiX AaHHbIX (onepaTtop) - HOY AMNO «ACTA» caMOCTOSTENbHO NN
COBMECTHO C ApYrMMUM NMuaMm opraHumsyowme n (unm) ocyectensowme o6paboTky nepcoHanbHbIX
AaHHbIX, @ Takxe onpegensatowmne uenm o6paboTkm NnepcoHanbHbIX AaHHbIX, COCTAaB MepCOHasbHbIX
OaHHbIX, nognexawmx obpaboTke, pencremsa (onepaunm), COBEpLUAEMbIE C MepCOHANIbHbIMU
OAHHbIMU;

o6paboTka nepcoHasibHbIX AaHHbIX - Ntoboe gelictBme (onepaunsi) UM COBOKYMHOCTb
aencteun (onepaumii) € nepcoHasbHbIMW AaHHbIMW, COBEPLUAEMbIX C WCMOJIb30BaHMEM CpeacTB
aBToMaTusaumm mnm 6e3 NUCNosb30BaHUS TakKuMxX CPeACTB C NepCoHajibHbIMW AaHHbIMUW, BK/OYas
cbop, 3anucb, cnctemMaTMsaunto, HaKonneHne, xpaHeHue, yTouyHeHune (obHOBNEHUE, N3MEHEHME),
nU3BfieyeHne, UCMosb3oBaHMe, nepegady (pacnpocTpaHeHue, npefocTaBneHne, [OCTyn),
obesnnumBaHme, 610KMpoBaHUEe, yaaneHme, YHUUTOXEHME NepCoHasIbHbIX AAHHbIX;

aBTOMaTM3npoBaHHaA o6paboTka NepcoHaNnbHbIX AAaHHbIX — 06paboTka NepcoHanbHbIX
AAHHbIX C MOMOLLbIO CPeACTB BbIYNCIUTENIbHON TEXHUKU;

pacnpocTtpaHeHue nepcoHasibHbIX AAHHbIX — AENCTBUSA, HamnpasB/ieHHble Ha pacKpbiTMe
nepcoHanbHbIX AaHHbIX HEONpeaeneHHOMY Kpyry nuu;

npeaocTtaB/ieHME NEepCOoHasibHbIX AaHHbIX — AENCTBUSA, HamMpasB/fieHHble Ha pacKpbiTue
nepcoHanbHbIX AaHHbIX ONpeaesieHHOMY NLY WUIN onpeaeneHHOMY Kpyry nuu;

6n10kMpoBaHMe nepcoHaNnbHbIX [AaHHbIX - BpEeMEHHOe rnpeKkpaweHme ob6paboTku
nepcoHanbHbIX AaHHbIX (3@ MCKAKOYEHMEM cnydaeB, ecnm obpaboTka HeobxogmMma ANs YyTOYHEHUS
nepcoHanbHbIX AaHHbIX);

YHUUTOXXEHME NMepCcoHasNbHbIX AaHHbIX — AENCTBUSA, B pe3ysbTaTe KOTOPbIX CTAHOBMUTCS
HEBO3MOXHbIM BOCCTAaHOBUTb COAepXXaHue MnepcoHalbHbIX AAHHbIX B MHMOPMALMOHHOM CUCTeEMe
nepcoHanbHbIX AaHHbIX U (MAK) B pe3ynbTaTe KOTOPbIX YHUYTOXAIOTCA MaTepuasibHble HOCUTENN
NnepcoHanbHbIX AaHHbIX;

ob6e3nnunBaHMe NepcoHasbHbIX AAHHbIX — AENCTBUS, B pe3ynbTaTe KOTOPbIX CTAaHOBUTCS
HEBO3MOXHbIM 6e3 MCcnonb30BaHUA AOMOJHUTENbHOMW MH(OPMaUUM onpeaennTb NMPUHAANEXHOCTb
NnepcoHanbHbIX AaHHbIX KOHKPETHOMY Cy6beKTy NepCOHanbHbIX AAHHbIX;

MHoOpMaLMOHHAA CUCTEMA NEPCOHaANIbHbIX AaHHbIX — COBOKYMHOCTb COAEpPXALMXCa B
6aszax QAaHHbIX MepcoHasbHbIX AaHHbIX W obecnedmBawWmMx MXx 06paboTKy MHEPOPMALMOHHBIX
TEXHOMOMMN N TEXHUYECKNX CpeacTB.

1.5. OcHoBHble npaBa n ob6s3aHHoCcTK OnepaTopa.

1.5.1. OnepaTop nMeeT Npaso:

- CaMOCTOSITe/IbHO onpeaensaTb COCTaB M MNepevyeHb Mep Mo 3awute uHdbopMaumu,
HeobXoaMMbIX M AOCTATOYHbIX ANna obecneyeHus BbiNONHEHUS 06A3aHHOCTEN, NpeayCMOTPEHHbIX
3aKOHOM 0 NepCoHasbHbIX AAHHbIX N MPUHATBIMW B COOTBETCTBMW C HUM HOPMATUBHbLIMW MPaBOBbIMU



aKTaMu, ecnm MHoe He NpeaycMOTPeHO 3aKOHOM O MepCOoHasbHbIX AAHHbIX WIN APYTMMW HOpPMaMwu
3aKoHOAATENbCTBA;

- orpaHnuymMBaTb AOCTYN K MHOpMauumn, onpeaenaTb NOpsaoK M YyCIOBMS Takoro AocTtyna,
NCNosb30BaTb CreuManm3MpoBaHHOe nporpaMMHoe obecrnedeHne, B ToM ducne DLP-cucrembl, ans
KOHTpoONs pabounx KaHaoB KOMMyHMKauui n pabounx 3BM;

- nopyuutb 06paboTKy nepcoHanbHbIX AaHHbIX APYroMy Juuy C corfnacus cybbekTa
nepcoHanbHbIX AaHHbIX, €CNM WMHOEe He npeaycMoTpeHo deaepanbHbiM 3aKOHOM, Ha OCHOBaHUMU
3aK/104YaEeMOro € 3TMM JINLOM Aorosopa. JIuuo, ocywecTensouwee 06paboTKy nepCoHanbHbIX AaHHbIX
no nopydeHuto OnepaTtopa, 06a3aHO cobntogatb NpUHLUKNLI U NpaBuia 06paboTku NepcoHasbHbIX
OAHHbIX, NpeayCcMOTpeHHble 3aKOHOM O NMepCOoHanbHbIX AaHHbIX, CO6M04aTh KOHMUAEHUNANbHOCTb
NnepcoHanbHbIX JAaHHbIX, MNpUHUMaTb HeobxoauMble Mepbl, HanpasfieHHble Ha obecne4yeHue
BbINONHEHUsS 06593aHHOCTEN, NpeayCMOTPEHHbIX 3aKOHOM O MepPCOHAasIbHbIX AAaHHbIX;

- B C/ly4ae oT3biBa Cy6beKTOM NepcoHanbHbIX AaHHbIX cornacust Ha 06paboTKy nepcoHanbHbIX
AaHHbix OnepaTtop BNpaBe NPOA0/IXUTb 06paboTKy mepcoHasnbHbIX AaHHbIX 6e3 cornacmsa cybbekTa
nepcoHanbHbIX AaHHbIX NP HAIMYMN OCHOBAHWUM, YKa3aHHbIX B 3aKOHE O NepCcoHanbHbIX AaHHbIX.

1.5.2. Onepatop ob6sa3aH:

- B CAy4asx, nNpeayCMOTPEHHbIX 3aKOoHOAATeNbCTBOM, MpeaoCTaBuUTb [AOKasaTesbCTBO
nonydeHms cornacus cybbekta nepcoHasibHbIX AaHHbIX Ha 06paboTky ero nepcoHasibHbIX AaHHbIX
WIN AoKasaTeNnbCTBO Ha/IMUYMSA OCHOBAHWM, YKa3aHHbIX B 3aKOHE O NepCoHasbHbIX AAHHbIX;

- opraHusosbiBaTb 06paboTKy nepCcoHanbHbIX AaHHbIX B COOTBETCTBUM C TpeboBaHMAMMU
3aKoOHa 0 NepcoHanbHbIX AAHHbIX;

- NpuvHMMaTb Mepbl, HeobxoauMble W [OoCTaTouHble Ans obecneyeHns BbINOSIHEHUSA
o653aHHOCTEN, NpeAyCMOTPEHHbIX 3aKOHOM O MepCOoHasIbHbIX AaHHbIX U MPUHSATBIMU B COOTBETCTBUMU
C HAM HOPMATMBHbIMW NPABOBbIMU aKTaMu;

- OoTBe4yaTb Ha obpaweHus un 3anpocbl Cy6bLEKTOB MepCOHasnbHbIX AaHHbIX WU UX 3aKOHHbIX
npeacrtaBuTesien B COOTBETCTBMU C TpeboBaHMAMM 3aKoHa O MepCOHasNbHbIX AAHHbIX;

- MNpuHUMaTb HeobxoAMMble NpaBOBblE, OpPraHM3auUMOHHbIE W TexXHU4Yeckue Mepbl Wan
obecneunBatb WX MNpUHATUE ANS 3aWMTbl MNEPCOHaNbHbIX AAHHbLIX OT HENpPaBOMEPHOro UAu
C/ly4yalHOro A0CTyna K HWM, YHUYTOXEHWUS, W3MeHeHMus, O/0KMpoBaHMs, KOMMPOBaHUS,
npeaocTaBNeHns, pacnpoCTpaHEHUS MNepCoOHanbHbIX AaHHbIX, @ TakKXe OT MHbIX HenpaBOMEpHbIX
AENCTBMN B OTHOLLEHUWN NEepPCOHaNbHbIX AaHHbIX.

1.6. OcHOBHble npaBa M 0693aHHOCTM CybbekTa NepcoHanbHbIX AaHHbIX.

1.6.1. CybbeKT nepcoHasbHbIX AaHHbIX MMeeT NpaBo:

- nony4daTb MHQOpMauMio, Kacawwycs o6paboTkm ero nepcoHanbHbIX AaHHbIX, 3a
NCKJIIOYEHMEM CJly4aeB, NpeayCcMoTpeHHbIX deaepanbHbiMM 3akoHaMu. CBeaeHns NpeaocTaBasioTCs
cybbekTy nepcoHanbHbIX AaHHbIX OnepaTopoM B AOCTYNHOW dopMe, MU B HUX HEe [AOSIKHbI
cofepxaTbCsl nepcoHanbHble AaHHble, OTHOCALMECH K APYrUM cybbeKkTaM nepcoHasnbHbIX AAHHbIX,
3a WCK/OYEHUEM C/lyvyaeB, KoOrga WMEKTCS 3aKOHHble OCHOBaHWS ANsi PacKpbiTUS  TaKuxX
nepcoHanbHbIX AaHHbIX. [MepeyeHb nHbopMaunm n NOpSAAOK ee NoaydYeHns YyCTaHOBSIEH 3aKOHOM O
nepcoHanbHbIX AaHHbIX;

- TpeboBaTtb OT OnepaTtopa YTOYHEHMS ero NepcoHanbHbIX AaHHbIX, UX 6NOKMPOBaHUSA UK
YHUUTOXEHNA B C/lydae, €Cin MepcCoHasibHble AaHHble SBAAKTCS HEMNOAHbIMW, YyCTapeBLUMMW,
HETOYHbIMW, HE3AKOHHO MONYYEHHbIMU WIN HE SBASIOTCA HeobXOoAMMbIMU AN 3as8BNEHHOMN Uenn
06paboTKkK, a TakxKe NpMHMMaTb NPeaAyCMOTPEHHbIE 3aKOHOM Mepbl MO 3alMTe CBOMX Npas;

- BblABMIaTb YCNOBME NpeaBapuTesibHOro cornacms npn obpaboTke nepcoHanbHbIX AaHHbIX B
Lensx NpoABUXXEHMS Ha pblHKe TOBapoB, paboT u ycnyr;

- obxanoBaTb HernpaBOMEpHbIE AeNCTBUA nnn b6esgenctene OnepaTtopa B YyNOJHOMOYEHHbIN
OpraH no 3awmTe npaB CybbeKTOB NepCcoHasbHbIX AAaHHbIX UK B cyaebHOM nopsake.

1.6.2. Cyb6beKT nepcoHanbHbIX AaHHbIX 06513aH:

- nepegasatb OnepaTtopy KOMMIEKC AOCTOBEPHbIX, AOKYMEHTUPOBAHHbIX MepCOHAaNbHbIX
AaHHbIX, COCTaB KOTOPbIX YTBEPXAEH 3aKOHOAATE/IbCTBOM;

- CBOeBpeMeHHO coobwatb OnepaTopy 06 M3MEHEHUN CBOMX MNEePCOHasNbHbIX AAHHbIX;

- He obpabaTbiBaTb NMYHYO0 MHPOPMaLMio Ha obopyaoBaHUN K CAyXebHbIX MHHOPMALMOHHbBIX
pecypcax OnepaTopa.

2. Llenn 06paboTkn nepcoHasibHbIX AaHHbIX

2.1. O6paboTka nepcoHaNbHbIX AAHHbLIX OrpPaHUYMBAETCA AOCTUXXEHWEM KOHKPETHBIX,
3apaHee onpefesieHHbIX M 3aKOHHbIX Uenei. He gonyckaetca ob6paboTka nepcoHanbHbIX AAHHbIX,
HecoBMecTUMass C uenaMm cbopa nepcoHanbHbIX pAaHHbiX. O6paboTke noasexaT TO/bKO
nepcoHanbHble AaHHble, KOTOPble OTBeYatoT uensm nx obpabortku.

2.2. O6paboTka OnepaToOpoOM NepCcoHasbHbIX AaHHbIX OCYLECTBNAETCS B Lenax:

2.2.1. WcnonHeHusi TpypoBoro pgorosopa (peanusauus npaB M obs3aHHOCTEN
paboTHMka wn paboTopaTens Kak CTOPOH TPYyAOBbIX MPABOOTHOLUEHWUI), KONNEKTUBHOIO
Aorosopa, cornaweHun (Npu Hannumm);



2.2.2. BenpeHunsa kaapoBoro n 6yxrantepckoro ydJerta;

2.2.3. OcyuwecTtBneHns pesTeslbHOCTM B cdepe AONOSMHUTENBHOrO MnpodeccnoHanbHOro
obpa3oBaHMsa 1 4ONOJHUTENBLHOro obpa3oBaHus;

2.2.4. ObecneyeHusa cobnogeHns HanoroBoro 3akoHoaaTenbcTBa PO;

2.2.5. ObecneyeHus cobnoaeHns NeHCMOHHOIoO 3aKoHoaaTenbCcTBa PO;

2.2.6. MNopbopa nepcoHana (kaHgmpgatoB Ha paboTy) Ha BakKaHTHbIE AOJIXKHOCTU;

2.2.7. Peanusaunm coumasnbHbIX Nporpamm, aencTeyowmx y PabotoagaTtens, npeaocraBneHums
AOMNONHUTENbHbIX, MO CPA@BHEHWUIO C 3aKOHOAATENbCTBOM, NbrOT U rapaHTum;

2.2.8. Pa3BuTus nepcoHana, cogeincTeme B nNpoaBuxeHun B pabore;

2.2.9. ObecneyeHnss BHYTPMOOBEKTOBOrO M MPOMYCKHOro pexuMa (AocTyn B uLensax
WUCMONIHEHUS  TPyAOBbIX 0653aHHOCTEN Ha  TEeppuUTOpU0  MNpeanpuaTun  HuxKeropoackom
NpoOn3BOACTBEHHONM NnowWanku), KOHTponb U obecrnedeHne 6e30MacHOCTM, B TOM 4UYMCNE JINYHOM,
obecneyeHne cOXpaHHOCTN UMYLLECTBA;

2.2.10. NHdopmaumnoHHoro obecrneyeHunss gesaTesibHOCTM (MCMNOIb30BaHME B KOPMOPATUBHbIX
CNpaBOYHMKAX, BHYTPEHHMUX MHMOPMALMOHHBLIX NopTasiax, B KOPNOPaTUBHOW 3/IEKTPOHHOM noyTe),
B TOM uyncne obecneyeHms nHpopMaLMoHHOM 6e30NacHOCTN NPU NCMOJIb30BaHUN MH(OPMALMOHHbIX
pecypcoB OnepaTopa;

2.2.11. TlpyHATMA Mep AO/MKHOM OCMOTPUTENBHOCTM B OTHOLIEHMW MNOTEHUMANbHbIX W
OENCTBYOWMNX KOHTPAreHTos;

2.2.12. BbINnoNHEHNS 4OroBOPHbIX 0653aTeNbCTB;

2.2.13. OcyuwectBneHms wnHOOPMALMOHHO-aHANUTUYECKON A[esaTeNlbHOCTM MOoCpeacTBOM
odbumumanbHblx cantoB onepatopa (O6bpaboTka obpaweHnini nonb3oBaTenen (moceTutenemn)
odumumanbHbix canToB OnepaTtopa, nNpeaocTaB/eHMe OTBEeTOB Ha 3anpocbl. ®opMupoBaHue
CTaTUCTUYECKMX U MHbIX KOHCONMMAMPOBAHHbIX AAHHbIX C MCMO/Ib30BaHMeM AHaeKkc.MeTpuka B Lensx
yayJyweHus paboTbl CanToB M NOBbIWEHUS KadyecTBa ycnyr OnepaTtopa);

2.2.14. ObecneyeHns cobnwaeHnss 3akoHogaTenbctBa P® 06 wucnonHUTENbHOM
Npon3BOACTBE;

2.2.15. Ob6ecneyeHns COTPYLAHUKOB KOPMoOpaTUBHOM MO6UNILHOM CBA3LIO;

2.2.16. OpraHmsauuu n BeaeHnst BOMHCKOro y4eTa;

2.2.17. OpraHmsauuu n nposefeHns nNpakTuku ctygeHtos BY30B, CCY30B.

2.2.18. OpraHusauumn n obecnedyeHns 4O06pPOBOSIBHONO MeAULMHCKOIro CTPaxoBaHUS;

2.2.19. NcnonHeHuss goroBopa Ha oOKasaHue ycnyr no obydyeHuio (peanusaumss npas wu
0653aHHOCTEN UCMONHUTENSA N 3aKa3uMKa Kak CTOPOH rpa)AaHCKO-NPaBOBbIX OTHOLIEHWNA).

KaTteropmn n nepedeHb obpabaTbiBaeMblx MepcoHasbHbIX AaHHbIX, KaTeropmm cybbekToB,
nepcoHanbHble AaHHble KOTOpbiXx obpabaTbiBatoTcsi, cnocobbl, Cpokn uUx 06paboTkm M XpaHeHus,
NOpPSAAOK YHUUYTOXEHUS MepCOHalNbHbIX AAHHbIX MPU AOCTUXEHUU uenen ux obpaboTkm mnm npu
HaCTYMJIEHMN MHbIX 3aKOHHbIX OCHOBAHWIA, AN KaXaon uenn obpaboTKm nepcoHanbHbIX AaHHbIX,
n3n0xeHbl B MpnnoxeHun.

3. NMpaBoBble OCHOBaHUSA 06paboTKN NepCcoHasIbHbIX AAHHbIX
MpaBoBbIM OCHOBaHMeM 06paboTKM MepcoHasnbHbIX AaHHbIX SBASETCS COBOKYMHOCTb

HOPMATMBHbIX NPABOBbIX aKTOB, BO UCMOSIHEHNE KOTOPbLIX U B COOTBETCTBMW C KOTOPbIMM Onepartop
ocyuwecTtsnsetr 06paboTKky nepCcoHanbHbIX AaHHbIX:

- KoHcTuTyumsa Poccuinckon degepaunm;

- 'paxpaHckmin kogekc Poccuiickon ®depgepaunn;

- TpynoBoW koaekc Poccuiickoin depepaumn;

- MHble HOpPMATMBHblE MpaBOBble akTbl, peryavpyrwme OTHOLWEHUS, CBSA3aHHble C
pesdtenbHocTbio OnepaTtopa;

- AOroBOpbI, 3akntovaembie OnepaTopoM, CTOPOHONM KoToporo nubo BbirogonpuobpetaTenem
WIn NnopyydnTesnem no KOTOPOMY SIBASIETCA CyObeKT nepcoHanbHbIX AaHHbIX;

- cornacme cybbeKkToB NepcoHasbHbIX AaHHbIX Ha 06paboTKy MX NepCcoHabHbIX AaHHbIX.

4. O6beM n kKateropumn obpabaTbiBaeMbiX NepCOHa/IbHbIX AAaHHbIX,
KaTeropmm cy6beKkToB nepcoHasibHbIX faHHbIX

4.1. CopepxaHue n ob6bemM obpabaTbiBaeMbiXx MNEpPCOHasbHbIX AaHHbIX, 0bpabaTbiBaeMbix

OnepaTopoM, COOTBETCTBYIOT 3asiB/IEHHbIM LenaM o0bpaboTkn. ObpabaTbiBaeMble NepcoHasbHble

OaHHble He AO0JIXHbl 6biTb M36bITOYHBbI MO OTHOLWEHUIO K 3asiB/IEHHbIM LensM mx obpaboTku. He

aonyckaetcs o6paboTka nepcoHanbHbIX AaHHbIX, HECOBMECTMMas C LensMu cbopa nepcoHanbHbIX

AaHHbIX. Mpy 06paboTKe NnepcoHasbHbIX AaHHbIX 06becneynBaeTcs TOUHOCTb MEePCOHaNbHbIX AaHHbIX,

MX OOCTAaTOYHOCTb, @ B HEO6XOAUMBIX CllydasiXx U aKTyaslbHOCTb MO OTHOLIEHMUIO K Lensm obpaboTku
nepcoHanbHbIX AaHHbIX.

4.2. OnepaTtop obpabaTbiBaeT NepcoOHanbHble [AaHHblE CNEeAyrLMX KaTeropui cybbeKTOB
nepcoHanbHbIX AaHHbIX:

- KanaunaaTtbl ans npuvema Ha paboty k OnepaTopy C Lenblo COAENCTBUS B TPYAOYCTPOMNCTBE.
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- PaboTHUKM n bbiBlwKNe paboTHUKKM OnepaTopa C LeNbi MCNOMHEHNS TpyAOBOro AOroBopa,
npenocTaBneHns AOMNONHUTENbHbIX IbIOT W rapaHTUM, B TOM 4YMCNe B paMKaX KOJUTEKTUBHOIO
[OroBopa, cornaweHun (nNpu Hanuumm). Ong aTnx e uenem moryt obpabatbiBaTbCs AaHHblE O
poAcTBeHHMKax paboTHMKa nNpu nx obpaweHmn kK OnepaTtopy nnbo B Criydae npenocTaB/ieHns Takmx
OaHHbIX paboTHMKOM.

- Nonb3oBaTenn MHPOPMALMOHHBLIX cucTeM OnepaTtopa C uenbio nNpeaocTaB/ieHms AocTyna u
NCNOsb30BaHNA MH(OPMaLMOHHbBIX PeCcypCoB.

- KnuneHTbl 1 KoHTpareHTbl Onepatopa (dhusnyeckme nuua) C Leblo 3akI4YeHUs 40roBOpPOB
N BbIMOJIHEHUS AOrOBOPHbIX 0693aTeNnbCTB.

- MNMpeacTtasutenn (paboTHMKKN) KAMEHTOB U KOHTpareHToB OnepaTtopa (topuanyvyeckmx nnu) c
LeNblo 3aK/OYEeHUs 4OrOBOPOB U MCMOSIHEHUS AOTOBOPHLIX 06583aTENbCTB.

- Monb3oBaTenn n noceTutenn opurumanbHbix cantos OnepaTopa.

4.3. B uensx BHyTpeHHero MHdoOpMaumMoHHOro obecneveHuss OnepaTop MOXET co3aaBaTb
BHYTPEHHUE CMpPaBOYHUKM, B KOTOPbIE C MMCbMEHHOMO corfacms cybbekTa nepcoHanbHbIX AAHHbIX
MOryT BK/tOYaTbCs ero ammnms, nMms, oT4eCcTBo, MecTto paboTbl, AONXKHOCTb, aBOHEHTCKMI HOMeEp,
aZpec 3NEeKTPOHHOM MOYThl, MHbIE NEPCOHaNbHbIE AaHHble, COObLlaeMble CyObeKTOM NepCoHasnbHbIX
OaHHbIX.

4.4. OnepaTtopoM He ocyulecTBnseTcs obpaboTka crneumanbHblX KaTeropuii nepcoHanbHbIX
OAHHbIX, KacawWMxCs pacoBOW, HaUMOHANbLHOW MPUHAANEXHOCTU, MOJUTUYECKUMX B3rns40B,
PEeUrMO3HbIX WM dunocodpcknx ybexaeHnn, COCTOSAHUS 340POBbS, WHTUMHOM XU3HM, 3a
NCKJIIOYEHMEM CllyvaeB, NpeayCMOTPEeHHbIX 3aKoHOAaTebCTBOM PO,

4.5. MNepeyHn KaTeropmii nepcoHasnbHbiX AaHHbIX, 06pabaTbiBaeMbix OrepaTopoM, N0 Kaxaom
KaTeropmn cyb6beKkToB NepCcoHasbHbIX AAHHbIX, NpUBeaeHbl B MpuioxeHnu.

5. Mopsapok n ycnoBusa 06paboTkn nepcoHasnbHbIX AAHHbIX

5.1. O6paboTka nepcoHanbHbIX AaHHbIX ocyuwectBnsercs OnepaTopoM B COOTBETCTBUU C
TpeboBaHMsAMM 3aKoHOoAaTeNbCTBa Poccuinckon degepaunm.

5.2. O6paboTka nepcoHanbHbIX AaHHbIX OCYLWEeCTBASAEeTCS C cornacua CcybbekTos
nepcoHanbHbIX AaHHbIX HA 06paboTKy MX NepcoHaNbHbIX AAHHbIX, @ Takxe 6e3 TaKoBOro B ciy4vasx,
npeaycMOTPEHHbIX 3aKOoHOoAaTebCTBOM Poccuinckon depgepaunm.

5.3. OnepaTop ocyLiecTBnseT Kak aBTOMaTU3MPOBaHHY 06paboTKy NepcoHanbHbIX AAHHbIX,
Tak n 06paboTKy nepcoHanbHbIX AaHHbIX 6€3 NCnonb30BaHMs CpeacTB aBToMaTMlaumm (CMeLwaHHas
obpaboTka).

5.4. Onepatop ocywectBnser cbop, 3anucb, cucTeMaTU3auWUo, HaAKOMJEHUE, XpaHEHue,
yTouyHeHne (obHoBNeHWe, M3MeHeHne), M3BsedeHne, UCNonb3oBaHne, nepegadvy, 610KMpoBaHue,
YHUUYTOXEHME N pacnpocTpaHeHne (NocpeacTBoM opuUMaIbHOIO caTa) NepCcoHasbHbIX AAHHbIX.

5.6. Onepatop o06a3yeTrca He packpbiBaTb TPETbMM JMUaM U He pacrnpoCcTpaHsaTb
nepcoHanbHble AaHHble 6e3 cornacma cybbekTa nepcoHanbHbIX AaHHbIX, €C/M  MHOe He
npeaycMoTpeHo denepasibHbIM 3aKOHOM.

5.7. B cnyyae HeobxoAMMOCTM B3aMMOLENCTBUS C TPEeTbUMU NIMUAMU B paMKax AOCTUMXKEHUS
uenen obpaboTkn nepepava nepcoHasbHbIX AAHHbIX TPETbUM NNMLAM OCYLLEeCTBASIETCS C cornacus
cybbekTa nepcoHanbHbIX AaHHbIX Ha OCHOBAHWM AOroBOpa C TPEeTbMMMU NMuamMmn c cobnrogeHnem
NPpUHUMNOB W NpaBwWia, MNpeayCcMOTPEHHbIX 3akKoHoaaTenbCTBOM Poccuiickon ®epepauunmn, 3a
NCKJIIOYEHMEM CllyvaeB, NpeayCMOTPEHHbIX AENCTBYOLWNM 3aKOHOAATENbCTBOM.

5.8. lNepenaya nepcoHasnbHbIX AaHHbIX OpraHam AO3HaHWs U cneacTeus, B defepanbHyto
Hanorosyt cnyxby, COP u pgpyrme ynosIHOMOYEHHble OpraHbl WCMNOMHUTENbHOM BAacTM W
OpraHMsaumm OCyLLeCcTBMISeTCS B COOTBETCTBMM C TpeboBaHMAMM 3akoHogaTenbcTtBa Poccuimckon
denepauunu.

5.9. OnepaTtop npnHuMaeT Heob6xoanMble NpaBoBble, OpraHM3aLUMOHHbIE N TEXHUYECKME Mepbl
ONS 3aWUTbl MepCcoHasbHbIX AaHHbIX OT HENMpaBOMEpPHOro WM CNy4YamHOro A[ocTyna K HuM,
YHUUTOXEHNSA, U3MEHEeHUs, 6/10KMpoBaHUs, pacnpoCTpaHeHUs W APYruX HeCaHKLMOHMPOBAHHbIX
OENCTBMI, B TOM UmMcCre: Ha3HadyeHne OTBETCTBEHHOIO 3a OpraHmsauunto 06paboTkm nepcoHanbHbIX
OAHHbIX; HafM4yMe NoKasbHbIX HOPMATUBHbLIX akToOB Mo obecneyeHnto 6€30NacHOCTN NepPCOHasbHbIX
OAHHbIX; OLEeHKa Bpeaa, KOTOpbIi MOXeT 6biTb MpUUYMHEH CcybbekTaM nepCoHasbHbIX AAHHbIX B
c/lyyae HapylweHuir 3akoHa O MepcoHasbHbIX JAaHHbIX; onpegeneHue yrpo3 6e30MacHOCTU
nepcoHanbHbIX AAaHHbLIX Npu nx 06paboTke B MHPOPMALMOHHbBIX CUCTEMAX NEepPCOHaNIbHbIX AAHHbIX;
O3HaKOM/eHne nuu, A[OoNyWeHHbIX K paboTe C nepcoHanbHbIMWM  AAHHbIMU, C JIOKalbHbIMU
HOPMATMBHbLIMM akTaMuM no obecnedyeHnto 6€30MaCHOCTM MEepPCOHANbHbIX AaHHbIX; Y4YeT nuu,
AonyueHHbIX K paboTe ¢ nepcoHanbHbIMW AaHHBbIMW; NEPUOANYECKUA KOHTPOJIb 3@ NMPUHUMAEMbIMU
MepaMm Mo obecnevyeHMo YPOBHS 3aWMLLEHHOCTU MNEepCOHaNbHbIX AaHHbIX W COOTBETCTBMUS
06paboTKN nepcoHanbHbIX AaHHbIX 3akKoHogaTenbCcTBy Poccuinckon depepaumnm M NOKaAbHbIM
HOPMaTMBHbLIM aKTaM; peanM3auns paspelunTesbHOM CUCTEMbl AOMyCKa M pasrpaHuyeHne AocTtyna
nonb3oBaTenen K MHPOPMaALMOHHON CUCTEME MEepPCOHaNbHbIX AAHHbIX; MPUMEHEHME 3allMLLEHHbIX
KaHanoB CBSA3WM MNpu nepefaye nepcoHasbHbIX JAaHHbIX B FOCYAapCTBEHHble oOpraHbl B
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YCTaHOBJIEHHbIX 3aKOHOAATENbCTBOM C/ly4yasiX; WUCNONb30BaHWe CPeACTB aHTMBUPYCHOWM 3aluTbl;
NCNONb30BaHNE CpeAcTB KOHTPOAS 3allMWEHHOCTM WHGOpMaunMM OT HeCaHKUMOHMPOBAHHOIO
AOCTyna; pe3epBHOE KOMMWPOBaHMWE [AaHHbIX; OrpaHuW4yeHue [JocCcTyna B MNOMELWeHus, rae
obpabaTbiBalOTCA M XPAHATCS MNepCoHasibHble AaHHble; XpaHeHue OyMaXKHbIX W 3/IeKTPOHHbIX
HOCUTener nepcoHanbHbIX [AaHHbIX B 3anuMpaeMbiX MOMELWEeHUaX B YCTAHOBIEHHbIX MecTax;
yTBEPXAEHME MepedyHs fnul, AOCTYN KOTOpbIX K MNEepCcOoHanbHbiM AaHHbIM, obpabaTbiBaeMbiX B
WHMDOPMALMOHHON cCucTeMe, HeobxoamMm ANns BbINOMHEHUS UMK  CiyxebHbiX 06s13aHHOCTENR;
Ha3Ha4yeHMe OTBETCTBEHHOro 3a obecnevyeHne 6e30NaCHOCTM MNEpCOHasbHbIX JAaHHbIX B
MHDOPMaLIMOHHOM cuUcCTEME.

5.10. Mpu cbope nepcoHasjbHbIX AaHHbIX, B TOM 4ucne nocpeacTtsoM WMHMOOPMALMOHHO-
TeNeKOMMYHUKaUMOHHON ceTu WHTepHeT, Onepatop ob6ecneuymBaeT 3anucb, CUCTEMaTU3aALMIO,
HakonneHue, XpaHeHue, yTo4yHeHne (O6HOBNEHME, WU3MEeHeHMe), W3BJedeHne nepcoHanbHbIX
OaHHbIX rpaxpaaH Poccuiickon depepaumn C mucnosb3oBaHmeM 6a3 AaHHbIX, HaXOASWMXCS Ha
Tepputopumn Poccuiickon ®epgepaumn.

5.11. OnepaTop oOCyLlecTBnsSieT XpaHeHMe MNepcoHasibHbIX AaHHbIX B (opMe, MOo3BONSAKLLEN
onpenenutb cybbekTa nMepcoHanbHbIX AAHHbIX, HE AOJblle, YeM 3Toro TpebyT uenm obpaboTkum
nepcoHanbHbIX AAHHbIX, €C/IN CPOK XpPaHEHNSA NepCOHanbHbIX AaHHbIX HE yCTaHoBNeH deaepasnibHbIM
3aKOHOM, AOroOBOPOM.

5.12. YcnosueMm npekpalweHms o6paboTkm nepcoHanbHbiX AaHHbIX OnepaTtopoM saBAseTCS
OOCTMXEHMe uenein 06paboTkm nepcoHanbHbIX AaHHbIX, UCTEYEHNE CpOKa AENCTBMS COrjlacusa Uam
OT3bIB cCOrflacms CcybbekTa MepcoHasibHbIX AaHHbIX Ha 06paboTKy €ero nepCcoHanbHbIX AaHHbIX,
nukemaaumns OnepaTopa, a TakxXe BbisiB/ieHWe HernpaBoMepHON 06paboTkn nepCcoHanbHbIX AAHHbIX.

6. AKTyanmsauus, ucnpaBJjieHue, yaasieHNe U YHUUTOXXEHUne
nepcoHaNbHbIX AaHHbIX, OTBETbl Ha 3anpocbl Cy6beKToB
Ha [AOCTYN K NepcoHaNbHbIM AAaHHbIM

6.1. CybbeKT nepcoHasnbHbIX AaHHbIX MMeeT MpaBo Ha Nony4yeHue MHpOpMaLMK, KacaloLwencs
06paboTKM ero nepcoHasnbHbIX AaHHbIX (3@ WCK/OYEHMEM C/ly4YaeB, Korga AoCTyn cybbekTa
NEePCOHaNbHbIX AAHHbIX K €ro nMepcoHasibHbiM AaHHbIM HapyLlaeT nMpaBa WM 3aKOHHble MHTEpPEeCHl
TPETbUX NNL) B TOM YUCSIE COAEpXKALLEN:

- noaTBepxaeHmne dakta 06paboTkM NepcoHanbHbIX AaHHbIX OnepaTopomMm;

- MpaBOBble OCHOBAHMUSA M Lenn 06paboTKM NepcoHasnbHbIX AAHHbIX;

- uenu n npmMeHsieMmble OnepaTtopoM cnocobbl 06paboTKM NepcoHanbHbIX AaHHbIX;

- HaMMEHOBaHWEe M MeCTO HaxoxaeHuss OnepaTopa, CBeAeHus O nuuax (3a UCKIYEHMEM
paboTHMkoB OnepaTopa), KOTOpble MMEKT AOCTYN K MepCOHasbHbIM AAHHbIM WUAW KOTOPbIM MOTyT
6bITb pacKpbITbl MEepPCOHanbHble AaHHbIe HA OCHOBaHMK gorosopa ¢ OnepaTtopoM MM Ha OCHOBaHUMK
denepanbHOro 3akoHa;

- obpabaTbiBaeMble MepcoHasibHble AaHHble, OTHOCSALWMECS K COOTBETCTBYHOLEMY CybObekTy
nepcoHanbHbIX AAHHbIX, WCTOYHWUK WX MOJIYYEHWUS, €CIU MHOW MOPSAOK NpeAcTaB/ieHUs TaKuX
OaHHbIX HE NpeaycMoTpeH defepasibHbIM 3aKOHOM;

- Cpokn 06paboTKM NepcoHasnibHbIX AAaHHbIX, B TOM YMNC/1e€ CPOKU NX XPAHEHUS;

- MOpsSiAOK OCYLUeCTBNEHMS CyObeKTOM MepCOHaNbHbIX AaHHbIX Mpas, NpPeAyCMOTPEHHbIX
3aKOHOM O NMEePCOHANbHbIX AAHHbIX;

- nHdbopmaumio 06 OCyLLECTBNEHHOW WMAM O MpeanonaraeMoin TpaHCrpaHWYHOM nepegade
OAHHbIX;

- HAMMeHoBaHue uaun pamMmuanio, NMsl, OTYECTBO M aapec Nuua, ocywecrTensatouwero ob6paboTky
nepcoHanbHbIX AaHHbIX N0 Nopy4yeHuto OnepaTopa, ecnn o6paboTka nopyyeHa unun 6yaeT nopyyeHa
TakoMy nuuy;

- VIHble CBeAEeHUs, NpeayCMOTpPeHHble beaepanbHbIMM 3aKOHaMM.

6.2. B npepoctaBnsemble cybbekTy nepcoHanbHbIX AAHHbIX CBEAEHUS He BKJOYaloTCA
nepcoHasbHble AaHHbIe, OTHOCALWMECS K APYTrMM Cy6beKkTaM nepcoHasnbHbIX AAHHbIX.

6.3. CBegeHuns, ykasaHHble B N.6.1., NpeaocTaBnsalnTCs CybbeKkTy nepcoHasbHbIX AaHHbIX UK
ero npeacrasutento OnepatopoM npu obpaweHun nmbo nNpu NOAy4YeHMM 3anpoca cybbekTa
NepPCOHaNbHbIX AAHHbIX UM €ro NpeacTaBuTeNsa B yCTaHOBNEHHbIE dheaepasibHbIMU 3aKOHAaMU CPOKM.
3anpoc JoMmKeH coAepXXaTb HOMEp OCHOBHOIO AOKYMEHTa, yAOCTOBEpPSIOWEero NMMYHOCTb CybbeKkTa
NepPCOHaNbHbIX AAHHbIX UM €ro NpeacTaBUTENs, CBEAEHUS O AaTe BblAayn YKa3aHHOro AOKyMeHTa
M BblAaBLUEM €ro opraHe, CBeAeHMs, NoATBEPXAAoWMe yyactme cybbeKkTa nepcoHasbHbIX AAHHbIX
B OTHoweHuax c OnepaTopoM (HOMep AOroBopa, AaTa 3aK/lo4YeHns AoroBopa, YC/J10BHOE CNnoBecHoe
o6o3HaveHne n (Mnm) mnHble ceegeHuns), nnbo ceepeHmnsl, MHbIM obpa3om nogTBepxpatowmne dakt
06paboTKN nepcoHasbHbIX AaHHbIX OnepaTopoM, NoANUCb CcybbeKkTa MepcoHasbHbIX AAHHbIX MK
ero npeacrtaBuTens. 3anpoc MoXeT 6bITb HanpasneH B GopMe 3/IeKTPOHHOIO AOKYMEHTa U nognucaH
3N1EKTPOHHOM NOAMUCBLI0 B COOTBETCTBMWN C 3aKOHOAATeNbCTBOM Poccuinckon degepaunm.

6.4. CybbeKkT nepcoHanbHbIX AaHHbIX BrpaBe TpeboBaTb OT OnepaTtopa YTOYHEHUS €ro
NEePCOHaNbHbIX AAHHbIX, UX ONIOKMPOBAHUS WM YHUUTOXEHUS B Cllyyae, eCliM nepcoHasibHble
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AaHHble SBASAIOTCS HEMnoSHbIMK, YCTapeBLUMMU, HETOYHbIMWM, HE3aKOHHO MOSyYEHHbIMM WU He
ABNAKTCA HeobxoaMMbIMM  ANst  3asiBNeHHOM uenu 06paboTku, a Takxe npuHMMaTb
npeayCcMOTPEHHbIE 3aKOHOM Mepbl MO 3aluMTe CBOMX MNpas.

6.5. B cnyyae BbiiBNeHUs HenpaBOMeEpPHOM 06paboTKM NepCoHasbHbIX AAHHbIX UKW HETOYHbIX
nepcoHanbHbIX AaHHbIX NMpu obpaleHnn cybbekTa nepcoHanbHbIX AaHHbLIX WK ero npeacrasuTens
nnbo no 3anpocy cybbekTa NnepcoHanbHbIX AAHHbIX UK ero npeactasutens NMb6o ynoaHOMOYEHHOro
opraHa rno 3awmTte npas Cy6bbeKTOB NepCcoHasbHbIX AaHHbIX OnepaTop ocywecTenseTt 6J1o0kMpoBaHue
HenpaBoMepHO ob6pabaTbiBaeMbiX MM HETOYHbIX MEPCOHAaNbHbIX AAHHbIX, OTHOCALMXCA K 3TOMY
cybbeKkTy nepcoHanbHbIX AaHHbIX, WM obecneuymBaeT wux 6nokmpoBaHue (ecnn obpaboTka
NepCoOHaNbHbIX AaHHbIX OCYLLECTBASETCS APYrMM NIMLOM, AEACTBYIOWMM NO Nopy4deHuto Onepartopa)
C MOMeHTa Takoro obpalleHns uUan NonNy4vYeHus yKasaHHOro 3anpoca Ha nNepuoa MpoBEpKW, ecnu
6n1oKkMpoBaHMe nNepcoHanbHbIX AAHHbIX HE HapylaeT MpaBa WM 3aKOHHble MHTepecbl CybbekTa
nepcoHanbHbIX AaHHbIX WU TPETbUX NNLL.

6.6. B cnyyae noaTBepXaeHus @akTa HETOYHOCTU MnepCoHaNbHbIX AaHHbIXx OnepaTtop Ha
OCHOBaHMW CBeAEHWN, npeacTaBNeHHbIX CyObeKTOM MepCoHaNbHbIX AaHHbIX  WAM  €ro
npeacrasuteneM nNmMbo ynosHOMOYEHHbIM OpraHoOM MO 3alnuTe npasB Cyb6beKToB MNepCcOHaNbHbIX
OAHHbIX, WINW UHbIX HeobXO0AMMbIX [AOKYMEHTOB YTOYHSET rMepcoHasibHble AaHHble nunbo
obecneunBaeTr Mx yTodHeHue (ecnn obpaboTka nepCoHanbHbIX AAHHbIX OCYLLECTBASETCS APYrUM
NVLOM, AeNCTBYOWMM NO nopydeHuto Onepatopa) B YCTaHOBJ/IEHHblE 3aKOHOM O MepCOHalbHbIX
AAHHbIX CPOKUW M CHMMaeT 610KMpoBaHMe nepcoHasbHbIX AaHHbIX.

6.7. B cny4dae BbiSiB/IeHMS HEMpaBoOMepHOM 06paboTkmM NepcoHanbHbIX AaHHbIX, OCYLLECTBNSEMON
OnepaTtopoM wan ANULOM, AENCTBYOWKMM NO nopydyeHuio OnepaTtopa, OnepaTop B YCTaHOBJIEHHbIE
3aKOHOM O NepcoHasibHbIX AaHHbIX CPOKW MpeKpallaeT HenpaBoMepHyo 06paboTKy nepcoHanbHbIX
OaHHbIX MNn obecneymBaeT nNpekpalleHne HernpaBoOMepHOM 06paboTKM MNepCoHaNnbHbIX AaHHbIX
AVUOoM, AelcTBywWUM no nopydyeHuto OnepaTtopa. B cnydae, ecnu obecneuntb NpaBoOMEpPHOCTb
06paboTKN MepcoHasbHbIX AaHHbIX HEBO3MOXHO, OnepaTtop B YCTaHOBJ/IEHHble 3aKOHOM O
NepcoHanbHbIX AaHHbIX CPOKU YHMUUTOXaeT Takme nepcoHasnbHble AaHHble uan obecnedmBaeT uX
yHU4YTOXeHne. 06 ycTpaHeHMM [ONYLWEHHbIX HapyweHWin uan 06 YHUUYTOXEHUMW NepCcoHalbHbIX
OaHHbIX onepaTop yBeaoMnsieT cybbekTa MepCoHasbHbIX AAHHbIX WX ero npeacraBuTens, a B
cnydae, ecnm obpaweHue cybbekta nepcoHanbHbIX AaHHbIX UK ero npeacrasmTens nmbo 3anpoc
YNO/THOMOYEHHOIr0 OpraHa no 3awmTe npaB CybbeKTOB nepcoHasibHbIX AaHHbIX 6blM HanpaBieHbl
YNOSTHOMOY€EHHbIM OPraHoOM MO 3alWmMTe NpaB Cy6bbEKTOB MepPCOHAsNbHbIX AaHHbIX, TAKXe YKa3aHHbIN
opraH.

6.8. B cnydae pocTukeHus uennm obpaboTKM nepcoHanbHbIX AaHHbIX MAWM OT3blBa Cy6bEeKTOM
nepcoHanbHbIX AaHHbIX corfiacmsa Ha 06paboTKy ero nepcoHasnbHbIX AaHHbIX OnepaTop npekpalwlaeT
06paboTKy nepcoHanbHbIX AaHHbIX WM obecneymBaeT ee npekpaweHme (ecnm obpaboTtka
NepCoOHaNbHbIX AaHHbIX OCYLLECTBASETCS APYrMM NINLOM, AEACTBYIOWMM NO nopy4deHuto Onepatopa)
N YHWUUYTOXAET NnepCoHasibHble AaHHble MM obecneymBaeT MX YHUUYTOXeHue (ecnn obpaboTka
NepCcoHanbHbIX AaHHbIX OCYLLECTBASETCS APYIrUM NINLOM, AEACTBYIOWMM No nopy4deHuto Onepartopa)
B YCTaHOBJIEHHble 3aKOHOM O MepCOHaNbHbIX AaHHbIX CPOKW, €CNM WMHOEe He NpeayCcMOTPEeHOo
[0roBOpoM, CTOPOHOM KOTOPOro, Bbirogonpunobperatenem nnm nopyymTesieM no KOTOpoMy SBNseTcs
cybbekT nepcoHanbHbIX JAaHHbIX, WHbIM cornaweHnem Mexay OnepaTopoM U cybbekToM
nepcoHanbHbIX AaHHbIX 1160 ecnn OnepaTtop He BrpaBe OCyLWecTBNATb 06paboTKy nepcoHanbHbIX
AaHHbIX 6e3 cornacus cybbekTa nepcoHasbHbIX [AAHHbIX HA OCHOBAHWAX, MpeayCMOTPEHHbIX
denepanbHbiMM 3aKkoHaMu. B cnydyae OTCYTCTBMS BO3MOXHOCTU YHUUYTOXEHUS MNEepCOoHaNbHbIX
OAHHbIX B Te4yeHMe YCTaHOBMEHHOro cpoka, OnepaTop ocyuwecTBnsieT 6/I0KMpoBaHME TaKUX
nepcoHanbHbIX AaHHbIX unamM obecneumBaeTr ux 6nokupoBaHue (ecim obpaboTka nepcoHasbHbIX
OAHHbIX OCYWeCTBASEeTCS ApyrMM NMUOM, JAeNCTBYKWMM no nopydeHuto OnepaTtopa) u
obecneunBaeT yHMUUYTOXEHNE MEpPCOHAsbHbIX AAHHbIX B CPOK He H6osee yeMm wecTb MecsueB, ecnu
WHOM CPOK He ycTaHoBNeH defepanbHbIMN 3aKOHaMMU.

7. Mepbl, npuHnMaembie HOY AMNO «ACTA>» ana obecneueHus peanusauumn TpeboBaHni
K 3alMTe nepCcoHasnbHbIX AAaHHbIX

7.1. Mepbl, Heob6xoanMble N gocTaToyHble Aasa obecnedyeHums BobinosiHeHMs YOY AMNMO «ACTA»
obsizaHHocTen OnepaTtopa, NpPeayCMOTPEHHbIX 3aKoHOAATenbCTBOM Poccuitickon ®depepaunm B
obn1acTn nepcoHanbHbIX AaHHbIX, BKIKOYAKOT:

- Ha3Ha4YeHue nua, OTBETCTBEHHOIr0 3a opraHm3aunto 06paboTkm NepcoHanbHbIX AAHHbIX;

- U34aHMe NOKYMEHTOB, ONPEeAEnALWMX NOJUTUKY B OTHOLIEHNUN 06paboTKN NepPCOHanbHbIX
OaHHbIX, OKaJlbHbIX aKTOB Mo BonpocaM 06paboTKM nepcoHasibHbIX AaHHbIX, ONpeaensoWwmx ans
KaXxaon uenn o6paboTKM nepcoHanbHbIX AaHHbIX KaTeropum u nepedvyeHb obpabaTbiBaeMbix
nepcoHanbHbIX AAHHbIX, KAaTEropmn cybbEKTOB, NeEpPCOHasibHble laHHble KOTOPbIX 0bpabaTbiBalOTCH,
cnocobbl, Cpokn nx o6paboTkm M XpaHeHUs, NOPSAOK YHUUTOXEHUS MepPCOHaNbHbIX AAHHbIX MNpwu
OOCTMXKEHUWN Lenen nx obpaboTKM UM NPU HACTYMJIEHUUM WMHbIX 3aKOHHbIX OCHOBaHWN, a Takxe
JIOKanbHbIX aKTOB, YCTaHaB/MBAKWLWMX MNpoueaypbl, HaMnpaB/ieHHble Ha MpeaoTBpalleHne W
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BblsSIBleHME HapyleHul 3akoHopaTenbcTBa Poccuickon ®depepaumun, ycTpaHeHMe nocneacTBumn
TaKuUX HapyleHui;

- OCYyLLeCTB/IEHNE BHYTPEHHEro KOHTPO/sS COOTBETCTBUS 06paboTKkm nepCcoHasibHbIX AaHHbIX
3aKOHY O MepCOHasibHbIX AAHHbLIX M MPUHATbLIM B COOTBETCTBMM C HMM HOPMaTUBHbLIM MPaBOBbIM
akTaMm, TpeboBaHMAM K 3alUMTe NepCcoHasbHbIX AaHHbIX, JIOKA/IbHbIM HOPpMAaTMBHLIM akTam YOY AMNO
«ACTA», HacToswwen Nonntuke;

- TMPWUMEHEeHMe npaBOBblX, OPraHM3aUMOHHbIX M TexHu4yeckux Mep no obecnedyeHuto
6e30nMacHOCTM NepcoHasibHbIX AAHHbIX B COOTBETCTBMWM CO CTaTbel 19 3akoHa O NepCcoHanbHbIX
OaHHbIX, B TOM 4ucne B COOTBETCTBMM C TpeboBaHusMM [locTaHoBneHus [lpaBuTenbCcTBa OT
01.11.2012 N? 1119 «06 yTBepxaeHun TpeboBaHMN K 3alWmTe MEepCOHasIbHbIX AAHHbIX MNPU UX
06paboTke B MHPOPMALMOHHBIX CUCTEMaX NEPCOHasIbHbIX AAHHbIX>»;

- OLEeHKa Bpeda, B COOTBETCTBUMWM C TpeboBaHMAMM, YCTAHOBJIEHHbLIMW YMNOJIHOMOYEHHbIM
OpraHoMm Mo 3awuTte npaB CybbEKTOB MNepCOHasIbHbIX AaHHbIX, KOTOPbIN MOXeT 6biTb MPUYUHEH
cybbekTamM nepcoHanbHbIX AAHHbIX B ClyyYae HapylweHMs 3akoHa O MepCOHasibHbIX AaHHbIX,
COOTHOLLUEeHMe yKasaHHOro Bpeda W npuHUMaeMmblx OnepaTopoM Mep, HanpasieHHbIX Ha
obecneyeHune BbINOAHEHNS 0693aHHOCTEN, NpeayCMOTPEHHbIX 3aKOHOM O NepCOHanbHbIX AAHHbIX;

- 03HaKoMmsieHne paboTHMkoB OnepaTopa, HEMOCPEACTBEHHO ocyuwecTeastowmx o0b6paboTky
nepcoHanbHbIX AAHHbIX, C MOSIOXEHMSAMM 3aKoHoAaTeNnbCTBa Poccuiickon ®depepaunmn, B TOM Ymucne
TpeboBaHMAMM K 3alimMTe NepcoHaNbHbIX AAaHHbIX, HAcToswen MoANTUKOM M NOKaNbHbIMU aKTaMu
OnepaTopa B 061aCTy NepcoHasnbHbIX AaHHbIX, N 06y4YeHne yKa3aHHbIX paboTHUKOB.

7.2. 4Oy ANO «ACTA» nybnumkyeT n nHbIM obpa3oM obecrneunBaeT HEOrPaHNUYEHHbIA 4OCTYN
K HacToswen Monutuke.

7.3. Mepbl no obecneyeHnto 6€30MacHOCTM MepPCOHaNbHbIX AaHHbIX NpU X obpaboTke B
MHMOPMALMOHHBIX CUCTEMAxX MepCOHasibHbIX AaHHbIX YCTaHaBNMBAKTCA B COOTBETCTBUM C
NoKasbHbIMM HOPMATMBHLIMW akTaMu onepartopa.

7.4. B cnyyae BbiaBneHuMss dakTa HenNpaBOMEpHOMW WM C/y4YalHOW nepefayu
(NpenocTaBneHunsl, pacnpocTpaHeHus, A0CTyna) MNepcoHasibHbIX AAHHbIX, MOBJ/IEKLIEN HapyleHue
npae cybbeKTOB MepcoHasibHbIX AaHHbIX, OnepaTop yBeAOMASET YMNOJIHOMOYEHHbIVM OpraH no
3aWuTe npaB Cyb6beKkTOB MepCoHasbHbIX AAHHbLIX: B TedeHne 24 4acoB C MOMEHTA BbIIBNEHUS O
npousoweglweMm WHUMAEHTE, O npeanofaraeMbiX MpuUYMHaxX, MOBAEKWMX HapylweHne npas
cy6beKkToB NepcoHanbHbIX AAaHHbLIX, U NpeanosiaraeMoM Bpeae, HaHeCeHHOM npasaM cybbekTos 21
nepcoHanbHbIX AaHHbIX, O MPUHATBIX Mepax MO YCTPaHEHMUIO MNOoCNeACTBMA COOTBETCTBYHOLLErO
WHUMAEHTA, BKJOYas CBeAeHuMs O nvue, YNoJIHOMOYEHHOM Ha B3auMoAencTBMe NO BOMnpocaM,
CBSI3@aHHbIM C BbISIBI€EHHbIM NHUMAEHTOM; B Te4YeHMe 72 4acoB C MOMEHTA BbISIBNIEHUS O pe3ynbTaTax
BHYTPEHHEro paccnefoBaHUs MHUMAEHTA, a TakKXe O Jinuax, AenCTBMS KOTOPbIX CTanu NpUUYMHOMN
nHUngeHTa (Npu Hanuumnm).

8. 3aknrunTenbHblie NOJIOXKEeHUsN
8.1. OTBETCTBEHHOCTb 3a HapylweHue TpeboBaHUM 3akKoHoAaTenbCcTBa Poccumnckon
depepaunn M NoOKanbHbIX HOPMaTMBHbIX akToB Onepatopa B 06/aCTM NepCcoHanbHbIX AaHHbIX
onpenenseTcs B COOTBETCTBUM C 3aKoHoAATENbCTBOM Poccuickon degepaumn.
8.2. Nonutunka asngeTca obwen0CTynHbIM JOKYMEHTOM € obecneyeHneM HEOrpaHMUYEHHOT 0 K
Hen gocTtyna.



MepeyeHb

OCHOBHbIX Lenein 06paboTkm nepcoHanbHbiX gaHHbIX B HOY AMO «ACTA»

MpunoxeHne

cBefeHuns 06 obpasoBaHum; hoTo-BUAEO
nsobpaxeHue

MNepeyeHb obpabaTbiBaeMbiX NEPCOHAsNbHbIX AAHHbIX Cnoco6bl n Mopsiaok
(yKazaH MakcMManbHO BO3MOXHbIN 06beM CPOKM (He YHUYTOXEHUS
Kateropumu obpabaTbiBaeMbIX AaHHbIX B paMKax Lenu nepcoHasnbHbIX
Lenb o6paboTku o cumTas Cpokm Cpoku XpaHeHus
o cybbekToB 06paboTkK, KOTOPbIA B KaXxA0M Cny4vae AaHHbIX MpwU
Ne nepcoHasnbHbIX . XpaHeHus) nepcoHasnbHbIX o
NaHHbIX nepcoHasnbHbIX KOHKpeTun3mpyeTtcs ¢ y4éToMm obbema nHdopmauum, 060a60TKIN NaHHbIX OOCTMXKEHUN Lenen nx
AaHHbIX NnpeAoCTaBNEHHOM Cy6beKTOM NepcoHanbHbIX ne C%Haanblx 06paboTku unm nNpu
OAHHbIX M KOHKPETHOro Heo6xoAnMOro Aencreums, pﬂ,aHHbIX HacCTynAeHUN UHbIX
ANA KOTOPbIX AaHHble NpeaoCcTaBNaoTCs): 3aKOHHbIX OCHOBaHMUM
He Boweplwvne B
A 1.B cnyvae
COCTaB AOKYMEHTOB
npeacTaBneHus
damMnnmsa, umsa, oTY4EeCTBO; rof pPoOXAEHUS; MecsL, apXMBHOIO CyBbeKTOM
OXAEHWA; AaTa POXAEHUS; MECTO POXAEHUS; XpaHeHus — OA4WH
McnonHeHune P o ! P ' A p. ! p NMepcoHasnbHbIX
CeMeMHOoe NoJIoXKeHWe; A0X0Abl; NoNn; agpec rog nocne
TpyAoBOro o AaHHbIX (ero
3/1EKTPOHHOM MOYThbl; aApec MecTa XUTeNbCTBa; npekpalieHus
aorosopa npeacraBuTeneMm)
(peanusaums PaboTHuKM; aapec perncrtpauumn; Homep TenedoHa; CHUNC; (pacTopxeHus) CBeneHMil
6nunskne MHH; rpa»xaaHCTBO; AaHHble AOKYMEHTa, TPYAOBOro Aorosopa !
npas 1 . CmelwaHHas o NOATBEPXAAKLWMX,
o POACTBEHHUKM YAOCTOBEPSIOLWEro JIMYHOCTb; AaHHbIE (cpoku nckosom
oba3aHHOCTEN . ) obpaboTka. B ) YTO MepcoHanbHble
paboTHNKOB; BOAMTENbCKOTO YAOCTOBEPEHMUS; AAHHbIE [ABHOCTN);
paboTHMKa n TeyeHue AaHHble SBNSTCA
YBOJIEHHbIE AOKYMeHTa, coaepxalimecs B CBUAETENbCTBE O BOleAwmne B COCTaB
1 paboToaartens . . . ) cpoka HE3aKOHHO
paboTHUKK; pOXAEHUN; peKBU3NTbI 6aHKOBCKOM KapTbl; HOMep 2 OOKYMEHTOB
KaK CTOpPOH . . . AencTeuns NONYYEHHbIMU UIN HE
6nunskune nuueBoro cyeta; npodeccus; AOKHOCTb; CBEAEHUS apXMBHOIO
TPYAOBbIX o TPYAOBOIro ABNAOTCA
. | POACTBEHHUKM O TPYOOBOW AeATesIbHOCTU (B TOM YMcne cTax XpaHeHus B
NpaBOOTHOLUEHUN N Aorosopa HeobxoanMbIMK ANns
YBOJIEHHbIX paboThl, AaHHble O TPYAOBOM 3aHATOCTU Ha TeKyLllee COOTBETCTBUU C .
), KONINEKTUBHOIO 3asBNIeHHON uenu
paboTHMKOB BpPEMS C yKa3zaHWEeM HaWMEHOBAHMUS U pacyeTHOro 3aKoHOAaTe/IbCTBOM
[orosopa, . o 06paboTku, — B CpOK,
cornalieHmit (npm cyeTa opraHmsaumn); OTHOLEHNE K BOMHCKOM 06 apxuBHOM gene - He NpeBbl LALLM
P 06513aHHOCTM, CBEeAEHUS O BOMHCKOM y4eTe; 5/10/50/75 net P o
Haan4um) cemu paboumx aHeEn c

nmnbo NocTosiHHoe
XpaHeHue (B
3aBMCUMOCTU OT
TMna)

AaTbl NpeacTaBieHuns
TaKNX CBeAEeHUN.

2.B cnyvae




He Boweawwne B BbISIBNEHUS
COCTaB AOKYMEHTOB HernpaBoOMepHOIA
. . apXUBHOIO o6bpaboTku
damunns, nMs, 0TYECTBO; ro4 POXAEHUNA; Mecsy,
) ) ; XpaHEeHWs — OAWNH NnepcoHanbHbIX
pOXAEHUA; AaTa POXAEHUS; MECTO POXAEHUS;
. ' ) rog nocne OaHHbIX, ecnu
ceMelHoe NOoMIoXEHUe; coumanbHOe NOJSIOXKEHNE;
M npekpaLieHns obecneynTb
[0X04bl; MoJ; aApec 3N1eKTPOHHOM NoYThbl; agpec
. . (pacTopxeHus) NnpaBoOMepHOCTb
MecTa XWUTeNnbCTBa; agpec perucrpauumn; Homep
. . . ' TPYAOBOro Aorosopa o6bpaboTku
TenedoHa; CHUMNC; MHH; rpaxaaHCTBO; AaHHble CMelwaHHas o
. ! (cpoku nuckoBom NnepcoHanbHbIX
PaboTHuKY; OOKYMEHTa, YAOCTOBEPSIOWEro JIMYHOCTb; AaHHbIE obpaboTka. B )
BeneHune AaBHOCTH); AaHHbIX HEBO3MOXHO,
pPOACTBEHHMKM OOKYMEeHTa, coaepxalumecs B CBMAETEbCTBE O TeyeHue
KaapoBoro u ) . L . Bolleallne B COCTaB - B CpPOK, He
paboTHUKOB; pPOXAEHUU; PEKBU3UTbI HAHKOBCKOWM KapTbl; HOMEP cpoka o
6yxranTepckoro . X . - [OKYMEHTOB npeBbIWaoLWmin
YBOJIEHHbIE NIMLEBOro cyeTa; npodeccns; AOMKHOCTb; CBEAEHUS | AeNCTBUS o
yyeTa = apXxMBHOIo AecsaTN paboumnx aHewn
paboTHUKM 0 TPYAOBOW AeATENbHOCTM (B TOM YMC/e CTax TpyAoBOro
o XpaHeHUs B C AaTbl BbISBNEHUS
paboThl, AaHHble O TPYAOBOW 3aHATOCTU Ha TeKyllee | Aorosopa o
COOTBETCTBUM C HenpaBOMepHOA
BPEeMS C yKa3aHMEM HaMMeHOBaHUS U pacyYeTHOro
i o 3aKoHOAaTENbCTBOM o6paboTku
CcuyeTa opraHusaumn); OTHOLIEHME K BOMHCKOM
. 06 apxmBHOM gene - nepcoHanbHbIX
0643aHHOCTN, CBEAEHUS O BOMHCKOM y4yeTe;
. 5/10/50/75 net JaHHbIX.
cBefeHuns 06 obpasoBaHum; hoTo-BUAEO
X . nm6o nocTosiHHoE 3.B ciyuae
n3obpaxeHune; TabenbHbI HOMep. . y
XpaHeHue (B LOCTVDKEHUS Lenu
3aBMCUMOCTU OT 06paboTKm
T™Mna) nepcoHasbHbIX
daMunns, nMs, 0TYECTBO; rof POXAEHUNA; Mecsl, He Boweawmne B AaHHbIX — B CPOK, He
pOXAEHUA; AaTa POXAEHMUS; aapec 3NEeKTPOHHOM COCTaB AOKYMEHTOB NpeBbILALLNIA
NnoyTbl; aApec MecTa XUTeNbCcTBa; aapec apXxMBHOIo TPUALATM AHel C AaThbl
KOoHTpareHTh! pernctpauunn; Homep TenedorHa; CHUNC; NHH; XpaHeHns - 4 roaa LOCTMXEHUS Lenm
rpa)xaaHCcTBO; AaHHble AOKYMEHTa, CMelwaHHas nocsie pacTopXeHus 06paboTku
Benenve YAOCTOBEPSIOLErO IMYHOCTb; JIMLEBON CYET, obpaboTka. B | gorosopa; nepcoHabHbIX
6yxranTepckoro pacyeTHbIN cyeT TeyeHue Bolleallne B COCTaB LaHHbIX, EC/IN MHOE
yeTa cpoka OKYMEHTOB
Y hamMunnsa, MMs, OTYECTBO; roA POXKAEHUSA; MecaL P AoKy HE NPpeflyCMOTpeHo
pOXAEHUN; AaTa POXAEHMUS; aapec 3NEeKTPOHHOM
MpeactaBuTenu . ; XpaHeHus - oT 5 sieT KOTOpOro
KOHTDArEHTOB NnoyTbl; aApec MecTa XUTeNbCcTBa; aapec 110 6ECCPOUHO B '
P peructpauuu; Homep TenedoHa; rpaXaaHCcTBo; BbIFOAONPUOGPETaTeN
3aBMCNMOCTK OT eM WM nopyynTenem
OaHHblE JOKYMEHTa, YAOCTOBEPSAIOLLENO IMYHOCTb
TWMa Aorosopa Nno KOTOpPOMY
He Bowepwve B
OcylecTBreHue CMelaHHas cocTas ,qu MEHTOB ABnseTca cybvekT
LesTeNbHOCTU B dhaMUnns, UMs, OTYECTBO; oA POXKAEHUS; MecsL obpaboTka. B . XMBHOFOy neépcoHasibHbIX
chepe ] pOXAEHUs; AaTa POXAEHUS; aapec 21eKTPOHHOM TeyeHue P A@HHbIX, NHBLIM
LLOMOAHUTENBHOIO Cnywarenu; MouThbl; afipec MecTa XUTeNbCTBa; aapec cpoka XpaHeHuns - 3 roaa cornaweHnem Mexay
3aKOHHblIEe ! P ! p pv nocsie OKOH4YaHu4A O6WecTBOM U
npodgeccruoHasnbH perncrtpaumu; HoMep TenedoHa; CHUJIC; NHH; DENCTBUA = u
npeacTtaBuTenu i Cpoka Aencreus Cy6BbEKTOM
oro obpasoBaHus o rpa)xaaHCcTBO; AaHHble AOKYMEHTa, AoroBsopa Ha .
cnywaTteneun . AO0roeopa,; NMepcoHasnbHbIX
" YAOCTOBEPSAIOLLErO JIMYHOCTb; AaHHblE AOKYMEHTA okasaHue
. 9 > BoweAaLline B cocTaB AaHHbIX NMbo ecnu
AOMOSTHUTENTbHOTO 06 06pas3oBaHnM; NMLEBOM CYET, pacyeTHbIN CYeT yCcnyr no NOKYMEHTOB
obpaszoBaHus 06YyueHuio ObuiecTBO He Brnpase
apXMBHOIo




XpaHeHus B
COOTBETCTBUU C
3aKoHOA4aTENbCTBOM
06 apxuBHOM gene -
5/10/50/75 net
nnbo nocTosiHHoe
XpaHeHue (B
3aBMCUMOCTU OT

OCYLLECTBNATb
obpaboTky
nepCcoHanbHbIX
haHHbIX 6e3 cornacus
cybbekTa
nepcoHanbHbIX
AaHHbIX Ha
OCHOBaHUAX,

TMna) npeayCcMOTPEHHbIX
PaboTHukuM; 4 ropga nocne ®denepasnbHbIM
CMelwaHHas
YBONEHHbIE o6paboTka. B npekpalieHus 3aKOHOM OT
paboTHunkK; UHble | dammnus, UMsA, OTYECTBO; roj pPOXAEHUS; MecsL, TeyeHme (pacTopxeHus) 27.07.2006 N? 152-
KaTteropum pOXAEeHUs; AaTa POXAeHWs; A0X0Abl; NOoM; aapec cpoka TpyAOBOIro O3 «O nepcoHanbHbIX
O6ecneueHme cybbekToB MecCTa XWUTeNbCTBa; aapec pernctpauunmn; CHUNC; ReCTBUS AOroBopa, ec AAHHbIX>» NUNn
nepcoHasnbHbIX WHH; rpaxaaHCcTBO; AaHHble AOKYMEHTa, 6onee gnnTenbHbIN ApyrnmMu
cobnoaeHms . . TpyAoBoro
HANIOFOBOrO OAHHbIX, YAOCTOBEPSIOLWEro IMYHOCTL; npodeccus; norosopa/aor CPOK He yCTaHOB/EH denepanbHbIMK
33KOHOAATENbCTE nepcoHasnbHble AO/KHOCTb; CBEAGHMS 06 obpasoBaHun; cBefeHus o oBOpa um 3aKoHOAaTeNbCTBO 3aKOHaMu.
a PO A2HHbIE KOTOPbIX | TPYAOBOW A€ATENbHOCTH (B TOM umncne ctax paboTbl, MHBIX 06 apxvmBHOM fgene B 4.B cnyvae oT3blBa
obpabaTbiBatoTCsl, | AaHHblE O TPYAOBOW 3aHATOCTM Ha TeEKyllee BpeMs C OTHOLIEHMIA OTHOLLEHUMN Cy6BbeKTOM
KOHTpareHTbl yKa3aHWeM HaMMeHOBAaHMS U pacyeTHOro cyeta Cy6LeKTOM OOKYMEHTOB, nepcoHanbHbIX
(pusnyeckme opraHusaumm) NEpCOHaNbHbIX coaepxxaLimnx JAaHHbIX cornacus Ha
J'IVILl.a), nx NaHHBIX nepcoHalsibHble 06pa60TKy ero
npeacrasuTenu AaHHble (A0 75 ner) nepCcoHanbHbIX
CbaMVU'lVIFI, nM4d, OTHECTBO,; roa poxaeHunsd, Mecsay CMellaHHas JaHHbIX (B cnyJae,
Pa6OTHIKM: pOXAEHUS; AaTa POXAEHWUS; MECTO POXAEHUS; obpaboTka. B €CNn coxpaHeHve
ObecneyeHune ! coumanbHOE NOJNIOXEHUE,; AOXO0Abl, Nosa,; aapec TeyeHune nepcoHanbHbIX
cobnoaeHus YBONeEHHbIE MecCTa XWUTenbCTBa; aapec perncrpaunm; CHUNC; cpoka >0/75 net B JaHHbIX 60nee He
NEHCUOHHOIo pabotnkn; WHH; paHHble AOKYMEHTa, YAOCTOBEPSIOLLENO AencTeuns cooTBeTCTBAM CO V.
KOHTPareHTbl T . . cpokamu apxusHoro | TPEOYeTCs ans ueneu
3aKoHOAaTeNbCTB (busmueckne JIMYHOCTb; CBEAEHWA O TPYAOBOW AGATENbHOCTY (B TpyAoBoOro XPAHEHWS 06paboTKy
a PO ﬂMLla) TOM 4YUcCne Crtax paGOTbl, AdHHbIE O TPyAOBOU ,D.OFOBOpa/,D.OF nepcoHanbHbIX
3aHATOCTU Ha TeKyllee BpeMs C YKa3aHneM OBOPHbIX ,D,aHHbIX) - B CPOK, He
HaVMeHOBaHWSA M pacyeTHOro cyeTa opraHusauum) OTHOLUEHWUI npeBbILIALLNIA
damMmnnmsa, nmsa, oTY4EeCTBO; rof pPOXAEHUS; MecsL, CMmelwaHHas, ¢ TpUALATM AHEWN C AaThl
pOXAEHUS; AaTa POXAEHWUS; MECTO POXAEHUS; MOMeHTa NocTynaeHuns
CeMeMHOoe NoJIoXKeHWe; A0X0Abl; NoNn; agpec nocTynaeHns yKa3aHHOro oT3bIBa,
Moa6op 3N1EKTPOHHOM I'IOL-lTbI.; ajgpec mecta )KVIT.eﬂbCTBa;. OAHHbIX 1 B ec/in uHoe He
nepcoHana aapec perncrtpauumn; Homep TenedoHa; CHUNC; TeYeHnun 3 npeaycMoTpeHo )
(KaHAMAATOB Ha KaHngmnaaTtbl Ha MHH; rpa»xaaHCTBO; AaHHble AOKYMEHTa, nepuoaa 30 gHen nocne [lOrOBOPOM, CTOPOHOIA
paboTy) Ha BaKaHTHYIO YAOCTOBEPSIOLWEro TMYHOCTb; npoudaeccm; NPUHATUSA OOCTVXKEHUS Lenmn KOTOpOro,
BaKaHTHBIE OOJIKHOCTb AO/DKHOCTb; CBEAEHWSA O TPYAOBOW AGATENIbHOCT (B | pelweHuns o 06paboTku BbirogonpuobpeTaTen
LOMKHOCTY TOM yucne crtax paboTbl, AaHHbIE O TPYAOBOM 3akKtoueHnmn/o €M WU NOPYUUTESNEM
3aHATOCTM Ha TeKyllee BpeMs C yKasaHueM TKase B Mo KOTOPOMY
HavMeHOBaHUSA M pacyeTHOro cyeTa opraHusauum); 3aKAYeHNn ABNAeTCH Cy6beKT
OTHOLUEHME K BOMHCKOWM 0653aHHOCTU, CBEAEHMUS O TpyAoBoro nepcoHasnbHbIX
BOMHCKOM y4eTe; AaHHble 0 KBaandukaumm, Aorosopa
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HaIM4YMM cneunanbHbIX 3HAHWW U OMbiTe PaboThl,
OaHHblE JOKYMeHTa 0 cMeHe damMunum (Hanpumep, B
c/lyvyae ecnv AOKYMeHT 06 06pa3oBaHMK BblAaH Ha
ApYryto daMununto), nHble AaHHble, KOTOpble
KaHAWAAT Ha paboTy COUTET HYXHbIM COOBLWMTL O
cebe

anMMJ'IVIH, nM4a, OTHECTBO,; o4 poXaeHns, Mecsal

He Boweawune B

JAHHbIX, UHbIM
cornaweHmem mMexay
O6uwecTBoM U
cybbekTom
nepcoHanbHbIX
AaHHbIX Mbo ecnu
O6uiecTBO He Brnpase

pOXAEHUS; AaTa POXAEHUS; MECTO POXAEHUS; COCTaB AOKYMEHTOB oCyLlecTBNATb
Peanusauus CeMelHOoe NOoNoXeHUe; coumanbHOe NOJSIOXKEHNE; apXMBHOIO o6paboTky
coumanbHbIX MMYLLLECTBEHHOE MOMOXEHUE; AOX0Abl; MON; aapec XpaHeHus - B nepcoHasnbHbIX
nporpamm, 3N1EKTPOHHOM MOYThbl; aApec MecTa XUTeNbCTBa; CMmewwanHas, g | TE4eHve 4 net nocne | AaHHbIX 6e3 cornacus
OEeNCTBYOWNX Y PaBOTHKM: aapec perncrtpauumn; Homep TenedoHa; CHUNC; TeyeHne ! AOCTMXeHUs uenen cybbekTa
PaboTopatens, 6AM3KME ! WNHH; rpa>xaaHCTBO; AaHHbIE AOKYMEHTa, cpoka o6paboTku nepcoHanbHbIX
npeaocTaBneHus DOACTBEHHUKH YAOCTOBEPSAIOLWEr0 IMYHOCTbL; AaHHble JOKYMEHTA, ReCTBUS (nony4yeHus ycnyru, AaHHbIX Ha
LOMOSTHUTENbHbIX DaBOTHNKOB COAepXalLMecs B CBUACTE/bCTBE O POKACHWN; TpyAoBOro NbroTbl, rapaHTumn); OCHOBaHMsX,
, MO CpaBHEHMUIO C pekBM3nTbl 6AHKOBCKOW KapTbl; HOMEP NMLEBOro BoOllewmne B CcoOCTaB npeayCcMOTPEHHbIX
3aKoHOAaTENbLCTB cueTa; npodeccust; AOKHOCTb; CBEAEHUS O Aorosopa [OKYMEHTOB depepanbHbIM
OM, NbrOT U TPYAOBOW AeaTenbHOCTU (B TOM yncne ctax paboTbl, apXMBHOIO 3aKOHOM OT
rapaHTum OaHHbIE O TPYAOBOM 3aHATOCTU Ha TeKyllee BpeMs C xpaHeHus B 5/50/75 27.07.2006 N? 152-
YKa3aHMEM HauMeHOBaHMUS U pacyeTHOro cyeta net (B 3aBUCUMOCTHU O3 «O nepcoHanbHbIX
opraHmsauumn); ceeaeHns o6 obpasoBaHuu; OoT TMNa) OAHHbIX>» UK
He Boweplive B ApyrnMu
COCTaB AOKYMEHTOB denepanbHbIMK
apXMBHOIo 3aKoHaMMU.
XpaHeHund — oauH B cny4yae OTCyTCTBUA
damMmnnmsa, nmsa, oTY4EeCTBO; rof pPoXAEHUS; MecsL, roa nocne BO3MOXHOCTH
pOXAEHUS; AaTa POXAEHUS; MECTO POXAEHUS; npekpawieHms YHUYTOXEHUS
aApec 3NeKTPOHHOM NoYThbl; aapec MecTa CMelaHHas. B (pacTopxeHus) nepcoHanbHbIX
PasButne XUTENbCTBA; aAapec perncrpauunm; Homep TtenedoHa; ! TpyAoBOro NaHHbIX B TeYeHne
rnepcoHana, CHUNC; NHH; paHHble AoKyMeHTa, TeueHne Aorosopa; CPpOKa, YKa3aHHOro B
coaencTene B PaboTHMKHM YAOCTOBEPSIOLWErO IMYHOCTL; npodeccus; cpoka BOlIeALlNe B COCTaB n.n. 3.3.1 - 3.3.4,
NPOABKEHMM B LOMKHOCTb; CBEAEHUS O TPYAOBOW AesTenbHOCTH (B | AorcTBuA [LOKYMEHTOB ocyliecTenseTcs
N TpyAoBOro
paboTte TOM uncne ctax paboTbl, JaHHble O TPYAO0BOW forosopa apXMBHOIO 6/10KMpoBaHMeE Takmx
3aHSATOCTM Ha TeKyllee BpeMs C yKasaHuem XpaHeHus B NepCoHanbHbIX
HaMMEHOBaHMWS U pacyeTHOro CHeTa opraHusaunn); COOTBETCTBUM C AAHHbIX U
cBeaeHns 06 obpasoBaHuu; 3aKoHOA4aTENbCTBOM obecneunBaeTtcs
06 apxmBHOM aene YHUUTOXEHME
(5 nnun 6onee net B nepcoHasnbHbIX
3aBMCUMOCTU OT OAHHbIX B CPOK He
TMna) 6onee yem wecTb
Ob6ecneyeHune CMewaHHas, B | B TeueHune 30 aHei MecsiLieB, ecnu MHOK
BHYTPMO6BEKTOBO . . . TeyeHue nocne AOCTUXEHUSA CPOK HE yCTaHOBNEH
FOT/I poHyCKHOFO PaboTHuKkK; damnnus, .MMH, 0TYeCTBO; r.o,q poXAeHus; MeC.ﬂLI, cpoka Leneit 06paboTkn, benepanbHbIMM
pexUMa (AOCTYN noceTuTenu pPOXAEHUS; AaTa POXAEHUS; MECTO POXAEHUS; neiCTBUS BOWezWNe B COCTaB 33KOHaMM.
B Lensx TPYy£oBOro [OKYMEHTOB
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MCNOSTHEHUA

AaHHblEe JOKYMEHTA, yAOCTOBEPAKOLWEro JTNYHOCTb,

Jloroeopa, Ao

APXMBHOMO

TpyAoBbIX ¢oTo-BMnAeo n3obpaxeHue nuua; TabenbHbI HOMEP | pacTopXeHus | XpaHeHus - 1/3 roaa
obs3aHHOCTEN Ha WHbIX nocne A0CTUXEHUS
TeppuTOpUIO AOroBOPHbIX uenen obpaboTtku (B
npeanpusTumn OTHOLUEHWUN 3aBMCMMOCTHU OT
Hwxeropoackomn TUNa AOKYMEHTa)
NpOV3BOACTBEHHO
M naowaaku),
KOHTpPOJIb 1
obecneueHune
6e3onacHocTH, B
TOM yncne
Nn4HoM,
obecneueHune
COXpPaHHOCTH
MMyLLecTBa
MHdopMauMoHHO
e obecneyeHune
hesATeNbHOCTH
(ncnonb3oBaHue
B KOPNOpaTMBHbIX
CcnpaBoYHUKaX,
BHYTPEHHUX B TeueHne 30 gHel
MHGbOPMaALMOHHBI nocsie AOCTUXEHUSA
dopmay CMelwaHHas, B A
X nopTanax, B . uenu obpaboTku/
o PaboTHuKK; N TeyeHue
KOprnopaTUBHOM . damMmnnma, nmsa, oT4eCTBO; aapec 31eKTPOHHOM npekpallieHus
o KOHTpareHThbl; Ccpoka
10 | aneKkTpoHHOM nouyTbl; HoMep TenedoHa; npodeccns; AOMKHOCTb; o TPYAOBbIX
npeacTaBUTeENMn AencTeuns o
noyTte), B TOM doTonsobpaxeHume nmua OTHOLEeHnN/
KOHTpareHToB TPpyAoBOro
yucne npekpawieHns
Aorosopa
obecneueHus [OrOBOPHbIX
MH(OPMaLMOHHO OTHOLLEHUN
n 6e3onacHocTU
npu
NCNoJsIb30BaHMM
MHMOPMaLIMOHHBI
X pecypcos
OnepaTtopa;
MpuHaTne me aMuIuns, NMs, OTYECTBO; rof POXAEHUSA; Mecs
p te Mep b ;M ; TOA POXKACHNA; MeCAL| B TeueHwue 4 net

LOJIKHOWN pOXAEHUS; AaTa POXAEHUS; MECTO POXAEHUS; CMelwaHHas, B HOCNE MDUHSTHS
ocMoTpuTenbHOCT | KOHTpareHThl; aZpec 3N1eKTPOHHOM MoYThbl; aapec MecTa TeueHue pemeHME/

11 N B OTHOLLUEHUMU npeacTtaBuTenu XUTENbCTBA; aapec perncrpauunm; Homep TtesiedoHa; | cpoka NpeKpaLleHns
NnoTeHUMaNbHbIX KOHTpareHToB WHH; rpaxaaHCTBO; AaHHble AOKYMEHTa, AencTeuns p.grogo HBIX
N OeACTBYOLWMX YAOCTOBEPSAIOLEr0 JIMYHOCTb; AOJIKHOCTb; CTaTyC Aorosopa OTHou.lepHMVl

KOHTpAareHToB

NMOCTOAHHOIO pe3ngeHTa niaun 3KBWBANEHTHbIN cTaTtyc
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dhamMmnmsa, uMs, OTYECTBO; rog poXAeHUs; MecsL,
pOXAEHUS; AaTa POXAEHUSA; MECTO POXAEHUS; NON;
aApec 3/1eKTPOHHOM NOYThI; agpec MecTa
XUTENbCTBA; agpec perncrpaunun; Homep TtenedoHa;
CHWUNC; NUHH; paHHblEe AOKYMeHTa,

He Boweplwne B
COCTaB AOKYMEHTOB
apXMBHOIO
XpaHeHusa — 4 roga
rnocne pacTopXxXeHus

KoHTpareHTb! YAOCTOBEpPSIOLLEro MMYHOCTL; BaHKOBCKME CMelwaHHas, B | AOrOBOPa;
BbinonHeHne PEKBU3UTbI HOMEP paCy4e€THOro c4yeTa, HoMep TeyeHue Bolwlealine B CoCtaB
12 AOroBOPHbIX NINLEBOIO CYeTa, cpoka AOOKYMEHTOB
obsa3aTenbcTB Aencreuns apXnBHOro
[0rosopa XpaHeHusa — ot 5 net
dhaMUnns, UMs, OTYECTBO; oA POXKAEHUS; MecsLl A0 6eccpoyHo B
pOXAEHUS; AaTa POXKAEHUS; MECTO POXKAEHUS; MON; 38BMCAMOCTH OT
MpeacraButenm " . TUNa Aorosopa
KOHTDArEHTOB aapec 3N1eKTPOHHOM NoYThbl; aapec MecTa
P XUTENbCTBA; aAapec perncrpauunm; Homep TtenedoHa;
[AaHHble JOKYMEHTa, YAOCTOBEPSAOLLErO JIMYHOCTb
NHdopMaunoHHO
— aHanuTuyeckas
[esTeNbHOCTb
nocpeacTBoM
pea CMellaHHas, B
oduLManbHbIX
o TeyeHue
canToB
cpoka
onepartopa
Nnosb30BaHUs
(O6paboTka
ob6palLeHuit MHTEpHET
o cantom/ 5 net | He 6onee 30 gHen
nonb3oBaTenei
- C MOMEHT Nnocrie UcTeveHus
(nocetutenen) . N
OBULMNANEHBIX Monb3oBaTtenu; Nms1, HoMep TenedoHa, aapec 3/1eKTPOHHOW NOYThl, | NpeAoCTaBsieH | CPOKOB
13 caiToB noceTuTenu cBeaeHus, cobpaHHble NOCPeACTBOM METPUUYECKMX na cornacus cornacusi/npeabsere
Onepatopa canTa nporpamm nosnb3oBaTesisi | HUA TpeboBaHUs O
n GAOCTaBAEHMG Ha 06paboTKy | NpekpalieHumn
P rnepcoHanbHbIX | 06paboTkm
OTBETOB Ha
AaHHbIX/ 00
3anpocsl.
npeabsBIeHUs
dopmMmnpoBaHue
TpeboBaHus o
CTaTUCTUYECKUX U
npekpaLleHnm
NHbIX
o6bpaboTku
KOHCONMMANPOBAH
HbIX AAHHbIX C
NCMNOJIb30BaHMEM

AHpgekc.MeTpuka
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ObecneyeHne

anMMJ'IVIH, nM4a, OTHECTBO,; o4 poXaeHus, Mecsal
POXAEHUA,; AaTa POXAEHUA; MECTO POXAEHUSA,
CeMeMHOoe MNoJIoXKeHWe; A0X0Abl; NOo; aapec MecTta

CMellaHHas, B

He Boweplwne B
COCTaB AOKYMEHTOB
apXMBHOIo
xpaHeHus — 30 gHen

PaboTHuKkK; . . . | TeueHune
cobntogeHuns XUTenbCTBa; agpec perncrpaummn; Homep TenedoHa; nocsie AOCTMXEHUS
PoacrtseHHUKM . ) cpoka o
3aKoHo4aTeNnbCTB . CHUNC; NHH; paHHble AoKyMeHTa, o uenen o6paboTku,

14 paboTHNKOB; OencTeund

a PO o6 yAOCTOBEPSAOLErO IMYHOCTb; HOMED JINLLEBOIO BoweAlWne B COCTaB
YBONEHHble . o UCMONTHUTENbH
WUCMNOJSTHUTENTbHOM a60THUKMN cyeTa; pekBM3nTbl 6AHKOBCKOIO MAN Ka3Ha4yencKkoro oro AOKYMEHTOB
Nnpou3BOACTBE P cyeTa, Ha KOTOpbIN cnefyeT NepeyncnsaTb apX1BHOIO
rnpou3BOACTBa
AeHexXHble cpeacTtea, nmbo agpec, No KOTOpOMY XpaHeHus — 5/50/75
cneanyet NepeBoAUTb AEeHEeXHble cpeacTBa net (3aBMCUMOCTHU OT
TMna)
CMellaHHas, B
Obecnevenne damMmnnmsa, umsa, oTYECTBO; rof pPOXAEHUS; MecsL, TeyeHue
COTpYAHWKOB " ! ! P : . B TeueHne 30 aHen
. poXAeHus; Aata poxaeHus; HoMmep TenedoHa; cpoka
15 KopropaTuBHOM PaboTHMKM . o rnocne AOCTUXeHUs
o JaHHble JOKYMEHTa, YAOCTOBEPSIOWEro IUYHOCTD; LencTeuns o
MO6UNbHOMN uenen obpaboTku
LOJIXXHOCTb TPpyAoBOro
CBSA3blO
[oroesopa
aMUIns, UMs, OTYECTBO; MOA POXAEHUSA; MecH
® ! ! ; TOA poXA ! H He Bowepwve B
poXAeHUs; AaTa POXAEHUSA; MECTO POXAEHUS; NOJ;
: . COCTaB AOKYMEHTOB
aZipec MecCTa XUTeNbCTBa; aApec perncrpaunu; CMelwwaHHas, B
) . : apX1BHOIO
Homep TenedoHa; CHUNC; NHH; aaHHbie TeyeHune o
. XpaHeHusa — 30 gHen
[OKYMeHTa, yAOCTOBEpPSIOLLEro TIMYHOCTD; cpoka
. o nocse A0CTUXEHUS
OpraHusauunsa u PaboTHuKku; npodeccus; AO/MKHOCTb; CBeAEHUS O TPYAOBOM Aencreuns Leneil 06paBoTKy
16 BeaeHue YBOJIEHHbIE [esaTenbHoCcTM (B TOM uncne ctax paboTbl, AaHHbIe O | TPYAOBOIro BollelLMe B COCT:’:]B
BOWMHCKOro y4yeta | paboTHUKM TPYAOBOM 3@aHSATOCTM Ha TeKyluee BpeMs C aoroesopa u [OKYMEHTOB
yKa3aHWeM HanMeHOoBaHUS U pacyeTHOro cyeTta NaT AHen apXMBHOTO
opraHusauunmn); ceMeHoe NOoJSIOXKEeHWe, OTHOLEHME K | mocne
" xpaHeHus - 5/50/75
BOMHCKOM 0653aHHOCTHN, CBEAEHNS O BOMHCKOM YBOJIbHEHUS
. . net (3aBMCUMOCTHU OT
yyeTe; cBeaeHns 06 obpasoBaHuK; AaHHbIE Tuna)
BOAUTENILCKOro YA0CTOBEPEHUS
B TeueHune 5 net
nocsie AOCTMXEHUS
OpraHusauusa u CMmewaHHas, B | uenu obpaboTku,
nposeaeHune damunmsa, umsa, oT4ecTBo, ceeaeHunsa ob TeyeHue npekpalieHus
CTyneHTbl- ]

17 NpaKTUKK NDAKTUKAHTbI obpasoBaHuun: mecTo yyebnbl, BY3, CCY3, cpoka [OroBOPHbIX
cTyneHTos BY3os., P dakynbTeT, CNneunanbHOCTb AencTeuns OTHOLUEHMN; nocne
CCY3oB norosopa npekpallieHuns

ob6s3aTenbLCTB No
Aorosopy
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OpraHusauus u

anMMJ'IVIH, nM4a, OTHECTBO,; o4 poxXaeHuns, Mecsal

CMelwwaHHas, B

He Boweplwne B
COCTaB AOKYMEHTOB
apXUBHOIO
XpaHeHus — B

. . ; . | TeyeHune TeyeHun 5 net nocne
obecneueHune pOXAEHUS; AaTa POXAEHWUS; MECTO POXAEHMUS; non;
2 . cpoka npekpallieHus
18 | no6bpoBoOAbLHOIO PaboTHMKM aZpec 3N1eKTPOHHOM MoYThbl; aapec MecTa 2
. . . AencTeuns (pacTopxeHus)
MeaNLMHCKOro XnTtenbcTea; Homep TenedoHa; CHWIC; paHHbie
TPpyAoBOro TPYyAOBOIro A0roesopa
CTpaxoBaHuUs AOKYMeHTa, YAOCTOBEPSAOLLEro JIMYHOCTb
Aorosopa (nnbo nocTosiHHOEe
XpaHeHue (B
3aBUCMMOCTM OT
TUNa AOKYMeHTa)
He Bowepwue B
COCTaB AOKYMEHTOB
apXMBHOIo
NcnonHeHune XpaHeHus - 3 roaa
Aorosopa Ha nocrnie OKOH4YaHus
OoKasaHue ycnyr CMelLaHHas CpoKa AencTBus
no obyyeHuo damMmnnmsa, umsa, oTYECTBO; rof pPOXAEHUS; MecsL, o6paboTka. 3 A0orosopa;
(peanuszauyuns KoHTpareHTbl pOXAEHUs; AaTa POXAEHWUs; aapec 3N1EeKTPOHHOM rona ¢ ) BOleAwmne B COCTaB
npas 1 (dbusnyeckmne noYThbl; aApec MecTa XUTeNbCTBa; aapec MOMEHTa OOKYMEHTOB
19 ob6s3aHHOCTEN nua); perncrtpaumun; HoMep TenedoHa; CHUJIC; NHH; OKOHYAHUSI apXUBHOIO
3aKasumka u npeacTaBuUTeENMn rpaxaaHCTBO; AaHHble AOKYMEHTa, cpoka XpaHeHus B
WCNOSTHUTENSA KaK | KOHTpareHToB YAOCTOBEPSIOLWEro JIMYHOCTb; AAaHHble JOKYMeHTa D,ZVICTBVI;I COOTBETCTBUU C
CTOpPOH 06 obpasoBaHWN; NNLEBOI CUYET, pacUYeTHbIN cUeT norosopa 3aKOHOAaTeIbCTBOM
rpaxaaHcKo- 06 apxuBHOM gene -
npaBoOBbIX 5/10/50/75 net
OTHOLUEHUI) nmnbo NocTosiHHoe

XpaHeHue (B
3aBUCMMOCTM OT
TMna)
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